How to Print

****Patrons who have never used Papercut before will need to register their account before
they can print from the public computers.****

1. Goto the print screen.

2. Choose either Girard Black & White Printing ($.10) or Girard Color Printing ($.25) from
the printer options.

3. Click print.

4. You will be prompted to enter your library card number (ID Number). Enter & click ok.
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Your login credentials are required for printer access.
< > Click here to register
ID Numbe; . . |
Remember:  Until T logow w for the first time!

5. Confirm the amount when prompted by clicking print. (You can add funds at the print
station by the printer.)

B Print Job Notification X

p Print Job Notification CLEVNET PaperCut
Confirm the print

Print job details
Document name | Microsoft Word - Documentd)|

Printer |printing\Girard Black and White Printing

Pages |1 Cost |80.10

[] Apply to all documents in gueue {Jobs: 1) Cancel

6. Gotothe EcoprintQ Print Release Station and scan your library card or enter your card
number.

7. Select Print from the options.

8. Choose the job you wish to print and release it by selecting print.

9. Don’tforget to log out (top right of the pay kiosk display screen).



